                                                                          2012 Vacation Request Form

                2012 Holiday Schedule
Name:





Memorial Day
Mon, May 28
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Independence Day
Wed, July 4




Labor Day
Mon, Sept. 3




Thanksgiving Day
Thurs, Nov. 22




Christmas Day………………….. Tues, Dec 25
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Employee Signature:

Date: 


Supervisor Signature:

Date:


Human Resources Signature:

Date:
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This request must be approved and signed by your Supervisor and Human Resources.  


  











INSTRUCTIONS:





Complete above information.


Indicate vacation choice by circling calendar days below.


Sign and submit to your supervisor.
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		January																February																March

		S		M		T		W		T		F		S				S		M		T		W		T		F		S				S		M		T		W		T		F		S

		1		2		3		4		5		6		7										1		2		3		4												1		2		3

		8		9		10		11		12		13		14				5		6		7		8		9		10		11				4		5		6		7		8		9		10

		15		16		17		18		19		20		21				12		13		14		15		16		17		18				11		12		13		14		15		16		17

		22		23		24		25		26		27		28				19		20		21		22		23		24		25				18		19		20		21		22		23		24

		29		30		31		0		0		0		0				26		27		28		29		0		0		0				25		26		27		28		29		30		31

		0		0		0		0		0		0		0				0		0		0		0		0		0		0				0		0		0		0		0		0		0

		April																May																June
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		1		2		3		4		5		6		7								1		2		3		4		5														1		2
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		15		16		17		18		19		20		21				13		14		15		16		17		18		19				10		11		12		13		14		15		16

		22		23		24		25		26		27		28				20		21		22		23		24		25		26				17		18		19		20		21		22		23

		29		30		0		0		0		0		0				27		28		29		30		31		0		0				24		25		26		27		28		29		30

		0		0		0		0		0		0		0				0		0		0		0		0		0		0				0		0		0		0		0		0		0

		July																August																September

		S		M		T		W		T		F		S				S		M		T		W		T		F		S				S		M		T		W		T		F		S

		1		2		3		4		5		6		7										1		2		3		4																1

		8		9		10		11		12		13		14				5		6		7		8		9		10		11				2		3		4		5		6		7		8

		15		16		17		18		19		20		21				12		13		14		15		16		17		18				9		10		11		12		13		14		15

		22		23		24		25		26		27		28				19		20		21		22		23		24		25				16		17		18		19		20		21		22

		29		30		31		0		0		0		0				26		27		28		29		30		31		0				23		24		25		26		27		28		29
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		October																November																December
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